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Companies 

Company administration and meetings  
 

• Practice note: overview 
 
- Corporate governance 
 

• Practice notes 
 

- Appointment of directors  
- Appointment of proxies 
- ASIC class orders and legislative instruments 
- ASIC forms 
- ASIC regulatory guides 
- Auditors: appointment, retirement and removal 
- Board charters 
- Board meetings 
- Board minutes 
- Company constitutions  
- Company registers and records  
- Corporate actions: matters for decision by a company's board or its members   
- Corporate insolvency and related directors' duties  
- Corporate representatives  
- Declaration of directors' interests  
- Deed of access, indemnity and insurance for directors 
- Directors: vacation of office 
- Execution of deeds and documents by companies incorporated under the 

Corporations Act 2001 (Cth) 
- General meetings 
- General meetings: members' rights 
- How to incorporate a company 
- Insider trading and corporate civil liability 
- Insider trading: the Chinese wall defence 
- Investment committees (NEW) 
- Notices of general meeting 
- Nomination committees (NEW) 
- Pre-emption rights: allotment of shares 
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- Register of members 
- Registered office 
- Related party transactions 
- Replaceable rules under the Corporations Act 2001 (Cth) 
- Risk committees  
- Risk matrix and risk appetite statement  
- Remuneration committees (NEW) 
- Share certificates 
- Structuring the purchase price: acquisitions 
- Substantial holding notices 
- Termination benefits and golden handshake payments under the 

Corporations Act  
- Transfer of shares 
- Types of company under the Corporations Act 2001 (Cth) 
- Variation or cancellation of class rights 
- Written resolutions of directors 

 
• Standard documents 

 
- Board briefing note (skeleton): acquisition 
- Board briefing note: modern slavery statement  
- Board charter 
- Board minutes approving a modern slavery statement 
- Board minutes of the target at completion: share purchases (simultaneous 

signing and completion): intra-group reorganisations 
- Board minutes: allotment and issue of shares 
- Board minutes: appointment of directors 
- Board minutes: authorising grant of power of attorney and execution of deed 

of power of attorney 
- Board minutes: change of company name 
- Board minutes: first board meeting following incorporation  
- Board minutes: revocation of power of attorney  
- Board minute: transfer of shares  
- Board paper for decision  
- Board paper for discussion 
- Board paper for noting  
- Board resolution: buyer: allotment and issue of consideration shares  
- Board skills assessment matrix 
- Bid implementation deed  
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- Confidentiality deed (mutual) 
- Confidentiality deed poll (one-way) 
- Confidentiality letter (one-way) 
- Consent to act as a company auditor 
- Consent to act as a company director 
- Consent to act as a company secretary 
- Consent to act as an alternate director 
- Consent to use premises as registered office 
- Constitution for a proprietary company limited by shares 
- Corporate representative appointment form: general meeting 
- Chair's script for scheme meeting (NEW) 
- Declaration of material personal interest 
- Deed of access, indemnity and insurance 
- Deed of novation 
- Deed of revocation of power of attorney 
- Deed of waiver and release (existing indebtedness or obligations) 
- Details of termination benefit: notice of meeting template   
- Director decisions: checklist for evaluating board paper proposals  
- Indemnity for lost share certificate 
- Initial member consent 
- Investment committee charter (NEW) 
- Letter notifying appointment of alternate director 
- Letter of resignation of director 
- Letter of resignation of secretary 
- Members' consent to short notice of general meeting 
- Minutes of a general meeting 
- Notice of board meeting (ordinary) 
- Notice of board meeting (short notice) 
- Notice of general meeting 
- Notice of general meeting (virtual or hybrid meeting)   
- Notice of general meeting: resolution to remove public company auditor  
- Notice of general meeting: resolution to remove director under section 203D 
- Nomination committee charter (NEW) 
- Power of attorney (ACT): general or specific powers 
- Power of attorney (NSW): general or specific powers 
- Power of attorney (NT): general or specific powers 
- Power of attorney (Qld): general or specific powers 
- Power of attorney (SA): general or specific powers 
- Power of attorney (Tas): general or specific powers 
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- Power of attorney (Vic): general or specific powers 
- Power of attorney (WA): general or specific powers excluding land 
- Proxy form 
- Public officer appointment letter 
- Risk committee self-evaluation  
- Risk management policy and framework 
- Remuneration committee charter (NEW)  
- Share certificate 
- Share purchase agreement: separate signing and completion  
- Share transfer form 
- Skeleton board minutes: routine 
- Skeleton board minutes: transactional 
- Standing notice of interests 
- Subscription letter: fully paid shares 
- Subscription letter: partly paid shares 
- Written consent (members of a class): variation or cancellation of class rights 
- Written resolution of members of a proprietary company 
- Written resolution of single member proprietary company 
- Written resolutions of directors 

 
• Standard clauses 

 
- Appointment of committee 
- Board resolutions: risk committee 
- Board resolutions: nomination committee (NEW) 
- Board resolutions: remuneration committee (NEW) 
- Default interest 
- General meetings: standard resolutions 
- Members' resolution: approval of termination benefit (ASX-listed company) 
- Members' resolution: approval of termination benefit (unlisted company)   
- Members' resolution: approval of termination benefit (unlisted holding 

company)   
- Members' resolution: approval of termination benefit (ASX-listed holding 

company)   
- Resolution (board): approval of previous minutes 
- Resolution (board): regular board meetings 
- Resolution (member): re-appointment of directors 
- Set-off (commercial transactions)  
- Special resolution (all members): variation or cancellation of class rights 
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- Special resolution (members of a class): variation or cancellation of class 
rights 

- Standard resolution: adoption of remuneration report by public listed 
company 

- Standard resolution: amendment to a company's constitution 
- Standard resolution: appointment of a company director 
- Standard resolution: appointment of auditor to a public company 
- Standard resolution: appointment of auditor to proprietary limited company 
- Standard resolution: approval of a transaction 
- Standard resolution: approval of acquisition by company's members 
- Standard resolution: approval of share issue by a company 
- Standard resolution: changing a company's name 
- Standard resolution: conversion of a company's shares 
- Standard resolution: declaration of a dividend by a company 
- Standard resolution: removal of a company director 

 
• Checklists 

 
- Activities to be included in a board calendar 
- Approving and registering a transfer of shares 
- Change of company name 
- Completing a substantial holding notice 
- COVID-19: implications for annual general meetings and other shareholder 

meetings   
- COVID-19: Quick guide to key federal regulatory responses  
- Director background checks 
- Examples of shareholder-requisitioned climate change and human rights 

resolutions affecting ASX 200 listed entities in 2019  
- Foreign companies: ASIC financial reporting requirements 
- Foreign-controlled small proprietary companies: ASIC financial reporting 

requirements 
- Holding a directors' meeting 
- Information needed to draft a letter of appointment for a non-executive 

director 
- Key considerations for directors of a public company signing off the accounts 
- Large proprietary companies: ASIC financial reporting requirements 
- Logistics of virtual shareholder meetings   
- Powers of attorney 
- Resolutions of company members 
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- Table of document retention obligations 
- Written resolutions of directors 
- Written resolutions of members of a proprietary company 

 
• Toolkit 

 
- Board meetings 
- Company administration 
- Directors' toolkit 
- General meetings and members' resolutions 
- Powers of attorney 
- Practical Law resources for those new to company law  
- Practical Law resources for those new to corporate transactions  
- The Chancery Lane Project: model climate clauses  
- Voluntary winding up and deregistration  

Company formation and constitution 
 

• Practice note: overview 
 
- Joint ventures in Australia 
 

• Practice notes 
 

- Board charters 
- Company constitutions 
- Goods and Services Tax (GST)  
- How to incorporate a company 
- Register of members 
- Registered office  
- Replaceable rules under the Corporations Act 2001 (Cth) 
- Share certificates 
- Types of company under the Corporations Act 2001 (Cth) 

 
• Standard documents 

 
- Board charter 
- Board minutes: allotment and issue of shares  
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- Board minutes: first board meeting following incorporation 
- Board skills assessment matrix 
- Consent to act as a company director 
- Consent to act as a company secretary 
- Consent to act as alternate director 
- Consent to use premises as registered office 
- Constitution for a proprietary company limited by shares 
- Constitution for a public company listed on the ASX   
- Deed of accession to shareholders' agreement 
- Initial member consent 
- Public officer appointment letter   
- Register of members 
- Share certificate 

 
 

• Standard clauses 
 

- Standard resolution: amendment to a company's constitution 
 

• Checklists 
 
- Activities to be included in a board calendar 
- Foreign companies: ASIC registration requirements  
- Foreign companies: local agents  
- Shareholders' agreement for joint venture company 
 

• Toolkit 
 
- Directors' toolkit 
- Incorporating a company 
- Practical Law resources for those new to company law  
- Practical Law resources for those new to corporate transactions  
- The Chancery Lane Project: model climate clauses  

Corporate governance   
 

• Practice note: overview 
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- Corporate governance   
 

• Practice notes 
 

- Appointment of directors 
- Australian director identification numbers: Data protection and privacy issues  
- Board charters 
- Board meetings 
- Climate change and shareholder activism  
- Company constitutions   
- Corporate actions: matters for decision by a company's board or its members  
- Corporate insolvency and related directors' duties 
- Climate risk, net zero and corporate governance  
- Cybersecurity considerations for directors   
- Execution of deeds and documents by companies incorporated under the 

Corporations Act 2001 (Cth)   
- General meetings 
- Investment committees (NEW) 
- Legal professional privilege and internal investigations 
- Modern slavery in the supply chain 
- Nomination committees (NEW) 
- PowerPoint presentation: Modern slavery statements in Australia 
- Replaceable rules under the Corporations Act 2001 (Cth) 
- Risk committees  
- Risk matrix and risk appetite statement  
- Remuneration committees (NEW) 
- Safe harbour: a best practice guide for directors     
- Shareholder activism 
- Setting effective net zero pledges  
- Termination benefits and golden handshake payments under the 

Corporations Act 
- Task Force on Climate-related Financial Disclosures (TCFD): 

recommendations for disclosing climate-related financial information  
- Whistleblower policies and processes 
- WHS: The duty of officers under model WHS laws  

 
• Standard documents 

 
- Board charter 
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- Board paper for decision  
- Board paper for discussion  
- Board paper for noting 
- Board skills assessment matrix 
- Board paper for decision: workplace COVID-19 vaccination policies  
- Code of conduct and ethics   
- Consent to act as a company auditor 
- Constitution for a proprietary company limited by shares 
- Constitution for a public company listed on the ASX  
- Details of termination benefit: notice of meeting template   
- Director decisions: checklist for evaluating board paper proposals 
- Investment committee charter (NEW)  
- Modern slavery policy 
- Modern slavery statement 
- Modern slavery statement (corporate group)Nomination committee charter 

(NEW) 
- Risk committee self-evaluation  
- Risk management policy and framework  
- Remuneration committee charter (NEW) 
- Whistleblower policy 

 
• Standard clauses 

 
- Appointment of committee 
- Board resolutions: risk committee 
- Board resolutions: investment committee (NEW)  
- Board resolutions: nomination committee (NEW) 
- Board resolutions: remuneration committee (NEW) 
- Members' resolution: approval of termination benefit (ASX-listed company)   
- Members' resolution: approval of termination benefit (ASX-listed holding 

company)   
- Members' resolution: approval of termination benefit (unlisted company)   
- Members' resolution: approval of termination benefit (unlisted holding 

company)   
 

• Checklists 
 
- Activities to be included in a board calendar 
- Cybersecurity considerations for directors  
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- Environmental, social and governance risks: disclosure requirements 
- Examples of shareholder-requisitioned climate change and human rights 

resolutions affecting ASX 200 listed entities in 2019  
- Holding a directors' meeting 
- Key strategies for preparing for shareholder activism 
- Key strategies for responding to an approach by activist shareholders 
- Modern slavery statement legislation: comparison table 
- Preparing a modern slavery statement 
- Quick guide to legal professional privilege and internal investigations 
- Setting executive remuneration frameworks during COVID-19: key 

considerations   
 

• Toolkits 
 
- Audit and risk committees 
- Board committees (NEW)  
- Environmental, social and governance (ESG) toolkit: Australia and New 

Zealand  
- Modern slavery 
- Practical Law resources for those new to company law  
- Practical Law resources for those new to corporate transactions  
- Whistleblowers 

Directors 
 

• Practice note: overview 
 
- Directors' duties   
- Types of director  
 

• Practice notes 
 

- Accessorial liability in equity   
- Appointment of directors 
- Australian director identification numbers: Data protection and privacy issues  
- Board charters 
- Board meetings 
- Board minutes 
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- Confidentiality 
- Corporate actions: matters for decision by a company's board or its members  
- Corporate insolvency and related directors' duties  
- Climate risk, net zero and corporate governance 
- Cybersecurity considerations for directors  
- Declaration of directors' interests  
- Deed of access, indemnity and insurance for directors 
- Directors of insolvent trustees and trust: directors' and trustees' duties and 

liability in respect of beneficiaries and trust creditors  
- Directors' and officers' liability insurance in Australia  
- Directors: vacation of office 
- Fiduciary obligations arising from the employment relationship 
- Independent directors   
- Investment committees (NEW) 
- Nomination committees (NEW) 
- Related party transactions 
- Replaceable rules under the Corporations Act 2001 (Cth) 
- Responsibilities and obligations of directors of listed companies  
- Risk committees  
- Risk matrix and risk appetite statement 
- Remuneration committees (NEW)  
- Safe harbour: a best practice guide for directors 
- Setting effective net zero pledges    
- Termination benefits and golden handshake payments under the 

Corporations Act  
- Written resolutions of directors 
- WHS: The duty of officers under model WHS laws  

 
• Standard documents 

 
- Board charter 
- Board minutes: allotment and issue of shares  
- Board minutes: appointment of directors 
- Board minutes: first board meeting following incorporation 
- Board minutes: transfer of shares  
- Board paper for decision  
- Board paper for discussion  
- Board paper for noting  
- Board skills assessment matrix 
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- Board paper for decision: workplace COVID-19 vaccination policies  
- Code of conduct and ethics   
- Consent to act as a company director 
- Consent to act as a company secretary 
- Consent to act as an alternate director 
- Constitution for a proprietary company limited by shares 
- Constitution for a public company listed on the ASX 
- Declaration of material personal interest  
- Deed of access, indemnity and insurance 
- Details of termination benefit: notice of meeting template   
- Director decisions: checklist for evaluating board paper proposals 
- Investment committee charter (NEW)  
- Letter notifying appointment of alternate director  
- Letter of resignation of director 
- Letter of resignation of secretary 
- Notice of general meeting: resolution to remove director under section 203D 
- Risk committee self-evaluation  
- Risk management policy and framework  
- Skeleton board minutes: routine 
- Skeleton board minutes: transactional 
- Standing notice of interests 

 
• Standard clauses 

 
- Appointment of committee 
- Board resolutions: risk committee  
- Members' resolution: approval of termination benefit (ASX-listed company)   
- Members' resolution: approval of termination benefit (ASX-listed holding 

company)   
- Members' resolution: approval of termination benefit (unlisted company)   
- Members' resolution: approval of termination benefit (unlisted holding 

company)   
- Resolution (board): approval of previous minutes   
- Resolution (board): regular board meetings  
- Resolution (member): re-appointment of directors  
- Standard resolution: appointment of a company director 
- Standard resolution: declaration of a dividend by a company 
- Standard resolution: removal of a company director 
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• Checklists 
 
- Activities to be included in a board calendar 
- Cybersecurity considerations for directors  
- Director background checks   
- Directors' duties: practical tips 
- Holding a directors' meeting 
- Information needed to draft a letter of appointment for a non-executive 

director  
- Key considerations for directors of a public company signing off the accounts 
- Quick guide to directors' duties   
- Setting executive remuneration frameworks during COVID-19: key 

considerations   
- Written resolutions of directors  

 
• Toolkit 

 
- Board meetings  
- Board committees (NEW) 
- Directors' toolkit  
- Environmental, social and governance (ESG) toolkit: Australia and New 

Zealand  

Dividends  
 

• Practice notes 
 
- Dividends  

 
• Standard documents  

 
- Board minutes: paying an interim, final or special dividend: proprietary 

company  
- Board minutes: paying an interim, final or special dividend: public company  

 
• Checklists 

 
- Methods of returning value to shareholders  
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- Paying a dividend   
 

• Toolkit  
 
- Returns of value to members 

Share capital  
 

• Practice notes 
 

- Conversion of shares 
- Climate risk, net zero and corporate governance  
- Insider trading and corporate civil liability  
- Insider trading: the Chinese wall defence  
- Pre-emption rights: allotment of shares  
- Register of members  
- Share certificates 
- Transfer of shares 
- Variation or cancellation of class rights  

 
• Standard documents 

 
- Call option agreement 
- Indemnity for lost share certificate 
- Put and call option agreement 
- Put option agreement 
- Register of members 
- Share certificate 
- Share transfer form 
- Subscription letter: fully paid shares 
- Subscription letter: partly paid shares 
- Written consent (members of a class): variation or cancellation of class rights 

 
• Standard clauses 

 
- Special resolution (all members): variation or cancellation of class rights  
- Special resolution (members of a class): variation or cancellation of class 

rights 
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• Checklists 

 
- Methods of returning value to shareholders  
- Tracing beneficial ownership  

 
• Toolkits 

 
- Returns of value to members  

Shareholder activism   
 

• Practice notes 
 

- Climate change and shareholder activism 
- Climate risk, net zero and corporate governance  
- Shareholder activism 
- Setting effective net zero pledges  

 
• Checklists  

 
- Environmental, social and governance risks: disclosure requirements 
- Examples of shareholder-requisitioned climate change resolutions affecting 

ASX 200 listed entities in 2017 
- Examples of shareholder-requisitioned climate change and human rights 

resolutions affecting ASX 200 listed entities in 2018 
- Examples of shareholder-requisitioned climate change and human rights 

resolutions affecting ASX 200 listed entities in 2019 
- Examples of shareholder-requisitioned climate change and human rights 

resolutions affecting ASX 200 listed entities in 2020 
- Examples of shareholder-requisitioned environmental, social and governance 

resolutions affecting ASX 200 entities in 2021     
- Key strategies for preparing for shareholder activism 
- Key strategies for responding to an approach by activist shareholders 
- Quick guide to popular social media sites 

 
• Toolkit 
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- Environmental, social and governance (ESG) toolkit: Australia and New 
Zealand  

Shareholder arrangements 
 

• Standard documents 
 
- Bidder's statement: off-market takeover cash offer  
- Constitution for a proprietary company limited by shares 
- Deed of accession to shareholders' agreement 
- Deed of termination and release: shareholders' deed 
- Shareholders' deed 

 
• Standard clauses 

 
- Russian roulette (deadlock resolution): shareholders' agreement 
- Texas shoot out (deadlock resolution): shareholders' agreement 

 
• Checklists 

 
- Entering into an unincorporated or contractual joint venture 
- Shareholders' agreement for joint venture company 
- The Chancery Lane Project: model climate clauses  

Shareholder rights and remedies    
 

• Practice note: overview 
 

- Shareholder rights and remedies  
 

• Practice notes 
 

- Climate change and shareholder activism  
- Conversion of shares 
- Damages in shareholder claims under corporations law 
- General meetings: members' rights 
- Shareholder activism  
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- Shareholder oppression  
- Variation or cancellation of class rights 

 
• Standard documents 

 
- Written consent (members of a class): variation or cancellation of class rights  

 
• Standard clauses 

 
- Special resolution (all members): variation or cancellation of class rights 
- Special resolution (members of a class): variation or cancellation of class 

rights 
 

• Checklists 
 
- Examples of shareholder-requisitioned climate change and human rights 

resolutions affecting ASX 200 listed entities in 2020 
- Examples of shareholder-requisitioned environmental, social and governance 

resolutions affecting ASX 200 entities in 2021   
- Written resolutions of members of a proprietary company  

 
• Toolkit 

 
- Environmental, social and governance (ESG) toolkit: Australia and New 

Zealand  

Voluntary winding up and deregistration 
 

• Practice notes 
 
- Voluntary deregistration and reinstatement 
- Voluntary winding up 

 
• Standard documents 

 
- Circulating resolution: member agreement to voluntarily deregister a 

company  
- Consent to act as liquidator (voluntary winding up)  
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- Minutes of general meeting of members (creditors' voluntary winding up)  
- Minutes of general meeting of members (members' voluntary winding up)  
- Minutes of meeting of directors (creditors' voluntary liquidation)  
- Minutes of meeting of directors (members' voluntary liquidation)  
- Notice of general meeting of members (creditors' voluntary winding up)  
- Notice of general meeting of members (members' voluntary winding up)  
- Notice of meeting of directors (creditors' voluntary liquidation)  
- Notice of meeting of directors (members' voluntary liquidation)  

 
• Toolkit 

 
- Voluntary winding up and deregistration 

Whistleblowers  
 

• Practice notes 
 
- Legal professional privilege and internal investigations  
- Protected whistleblower disclosures under the Corporations Act  
- Protections, remedies and liability under the Corporations Act whistleblower 

regime  
- The whistleblower protection regime under the Taxation Administration Act  
- Whistleblower policies and processes  

 
• Standard documents 

 
- Board minutes approving a whistleblower policy  
- Notice of potential disciplinary proceedings arising from a whistleblower 

allegation  
- Notice of whistleblower allegation  
- Whistleblower policy  
- Whistleblower policy (short form)  
 

• Checklists 
 
- Guidance for internal recipients when receiving a whistleblower disclosure  
- Quick guide to protections, remedies and liabilities under the Corporations 

Act whistleblower regime  
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- Quick guide to legal professional privilege and internal investigations  
- Quick guide to whistleblower policies  
- When is a whistleblower disclosure protected under the Corporations Act?  

 
• Toolkit 

 
- Environmental, social and governance (ESG) toolkit: Australia and New 

Zealand  
- Whistleblowers   

Collective investments 

Managed funds 
 

• Practice note: overview 
 
- Commercial trusts  
 

• Practice notes 
 
- Managed investment schemes  
- Managed investment trusts  
- Registered schemes: compliance requirements  
- Registered schemes: constitution requirements  
- Registered schemes: licensing the responsible entity  
- Registered schemes: members' meetings  
- Registered schemes: responsible entities  
- Registered schemes: responsible entities in external administration  
- Registered schemes: winding up and deregistration  
- Registered schemes: withdrawing from the scheme  
- Registration of managed investment schemes under the Corporations Act 

2001 (Cth)  
- Regulation of managed investment schemes under the Corporations Act 

2001 (Cth)  
 

• Standard documents 
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- Deed of accession to unitholders' agreement  
- Unit trust deed: registrable 

 
• Checklists 

 
- Tracing beneficial ownership  

Trusts  
 

• Practice note: overview 
 
- Commercial trusts  
- Trusts 

 
• Practice notes 

 
- Accessorial liability in equity  
- Creating a trust  
- Directors of insolvent trustees and trusts: directors' and trustees' duties and 

liability in respect of beneficiaries and trust creditors 
- Key issues in the liquidation of a corporate trustee  
- Registered schemes: responsible entities in external administration 

 
• Standard documents 

 
- Bare trust deed  
- Deed of retirement and appointment of trustee  
- Discretionary trust deed  
- Deed of accession to unitholders' agreement  
- Unit trust deed: registrable 
- Unit trust deed: short form 
- Unitholders' deed  

 
• Standard clauses 

 
- Trustee warranties and restrictions: share purchase agreements and asset 

purchase agreements: single seller as trustee  
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- Trustee warranties and restrictions: share purchase agreements and asset 
purchase agreements: multiple trustee sellers  

- Trustee warranties: general commercial agreements  
- Trustee's limitation of liability: long form 
- Trustee's limitation of liability: short form  

Contracts 

Execution formalities 
 

• Practice notes 
 

- Electronic signatures  
- Execution of deeds and documents by individuals  
- Execution of deeds and documents by foreign corporations 
- Execution of deeds and documents by companies incorporated under the 

Corporations Act 2001 (Cth) 
- Notarisation, legalisation and apostilles 
- Presentation: Valid execution of documents, remote signings and electronic 

signatures  
- Protocols for remote or virtual signings 

 
• Standard documents 

 
- Board minutes: authorising grant of power of attorney and execution of deed 

of power of attorney  
- Board minutes: revocation of power of attorney  
- Deed of revocation of power of attorney   
- Power of attorney (ACT): general or specific powers  
- Power of attorney (NSW): general or specific powers   
- Power of attorney (NT): general or specific powers   
- Power of attorney (Qld): general or specific powers   
- Power of attorney (SA): general or specific powers   
- Power of attorney (Tas): general or specific powers   
- Power of attorney (Vic): general or specific powers   
- Power of attorney (WA): general or specific powers excluding land 
- Power of attorney (WA): general or specific powers including land 
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- Template email for remote signings: Approach 1 (print and sign entire 
document)  

- Template email for remote signings: Approach 2 (print and sign signature 
page only) 

- Template email for remote signings: Approach 3 (sign signature page in 
advanced): attaching signature pages 

- Template email for remote signings: Approach 3 (sign signature page in 
advance): authority to close  
 

• Standard clauses 
   

- Execution block (agreement): attorney for trustee of a trust 
- Execution block (agreement): company: under power of attorney 
- Execution block (agreement): company: by signature of authorised 

representative 
- Execution block (agreement): company: by signature of sole director who is 

also sole company secretary 
- Execution block (agreement): company: by signature of two directors OR one 

director and one company secretary 
- Execution block (agreement): company: by common seal 
- Execution block (agreement): company as trustee of a trust 
- Execution block (agreement): individual: under power of attorney 
- Execution block (agreement): individual 
- Execution block (deed OR agreement): individual: unable to read or 

physically unable to sign 
- Execution block (deed): attorney for trustee of a trust 
- Execution block (deed): company as trustee of a trust 
- Execution block (deed): company: by signature of sole director who is also 

sole company secretary 
- Execution block (deed): company: by signature of two directors OR one 

director and one company secretary 
- Execution block (deed): company: by common seal 
- Execution block (deed): company: under power of attorney 
- Execution block (deed): foreign corporation 
- Execution block (deed): individual 
- Execution block (deed): individual: under power of attorney 

 
• Checklists 
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- COVID-19: Execution of documents: key Australian legislation and legislative 
instruments   

- Electronic signatures: practice points  
- Execution of documents by foreign entities and foreign corporations 
- Flowchart: Protocols for remote or virtual signings   
- Powers of attorney  
- Powers of attorney: registration  
- Quick guide to execution and witnessing of documents (ACT)  
- Quick guide to execution and witnessing of documents (NSW)  
- Quick guide to execution and witnessing of documents (NT)  
- Quick guide to execution and witnessing of documents (Qld)  
- Quick guide to execution and witnessing of documents (SA)  
- Quick guide to execution and witnessing of documents (Tas)  
- Quick guide to execution and witnessing of documents (Vic)  
- Quick guide to execution and witnessing of documents (WA) 
- Quick guide to execution and witnessing of documents by companies 

registered under the Corporations Act 2001 (Cth)  
 

• Toolkit 
 

- Execution of deeds, agreements and documents  
- Powers of attorney  

General contracts and boilerplate 
 

• Standard documents 
 
- Back-to-back subcontract   
- Boilerplate agreement 
- Boilerplate deed  
- Deed of assignment   
- Deed of novation   
- Deed of termination of contract   
- Deed of variation   
- Deed of waiver and release (existing indebtedness or obligations)  
- Notice of assignment (with subcontracting option)   
- Notice of termination of contract for convenience  
- Notice of termination of contract for breach   
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- Notice to remedy breach of contract   
- Request for consent to assignment (with subcontracting option)   
- Response to a notice to remedy breach of contract   
- Variation of contract (formal agreement)   
- Variation of contract (letter agreement)   

 
• Standard clauses 

 
- Anti-bribery  
- Assignment 
- Commencement and term 
- Compliance with laws and policies   
- Confidentiality 
- Contra proferentem 
- Counterparts 
- Default interest  
- Definitions and interpretation 
- Entire agreement 
- Exercise of rights 
- Force majeure  
- Further action 
- Goods and Services Tax (GST) 
- Governing law and jurisdiction 
- Inconsistencies 
- Indemnity   
- Limitation and exclusion of liability (commercial transactions) 
- Liquidated damages  
- No merger 
- No reliance 
- No waiver 
- Notices 
- Relationship of the parties 
- Remedies cumulative 
- Set-off (commercial transactions)  
- Severability 
- Survival 
- Termination   
- Time of the essence 
- Variation 
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• Toolkits 

 
- Contract administration and management 
- Confidentiality  
- Small law firms 
- The Chancery Lane Project: model climate clauses  

Contract law 
 

• Practice notes 
 
- Agency  
- Agile projects and contracting  
- Assignment of contractual rights 
- Blockchain and smart contracts 
- Consumer guarantees  
- Contractual capacity 
- Damages in contract and tort 
- Discharge of contracts  
- Electronic contracts and transactions 
- Evidence of contractual terms 
- Express and implied terms 
- Force majeure  
- Formation of contracts 
- Frustration of contracts  
- Governing law and jurisdiction clauses  
- Ipso factor clauses: enforcing termination and other contractual rights 

against a company in external administration 
- Limitation and exclusion of liability in commercial contracts 
- Misrepresentation 
- Novation of contracts 
- Reasonable and best endeavours  
- Rescission 
- Subcontracts 
- Termination of contracts 
- Variation of contracts 

 

https://au.practicallaw.thomsonreuters.com/Document/Iba2f3df5940e11e698dc8b09b4f043e0/View/FullText.html?navigationPath=Search%2Fv1%2Fresults%2Fnavigation%2Fi0ad62aee00000167a46b7adf5543aacf%3FNav%3DKNOWHOW_TOPIC_AU%26fragmentIdentifier%3DIba2f3df5940e11e698dc8b09b4f043e0%26startIndex%3D1%26contextData%3D%2528sc.Default%2529%26transitionType%3DSearchItem&listSource=Search&listPageSource=009a3bd9960f8e154e2cd25880d644cd&list=KNOWHOW_TOPIC_AU&rank=2&sessionScopeId=4ab25f4e9e657bca0a18efcc3a83ebd814fb3cd534bca75e43c3f9b2976c1c6d&originationContext=Search+Result&transitionType=SearchItem&contextData=%28sc.Default%29&comp=plcau
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• Standard documents 
 
- Notice of force majeure event 
- Notice of frustration of contract 

 
• Checklists  

 
- Tips and strategies for contracting with a company: ipso facto and other 

clauses 
 

• Toolkits 
 
- Contract administration and management 
- Ipso facto clauses   
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