WESTLAW INTERNATIONAL Quick Guide

This Quick Guide contains step-by-step explanations and screen shots to help you use the Westlaw service. It provides an overview and
introduces key features that can make research fast and easy. Should you require assistance at any time, please call 1800 110 009 or email your
query to askwestlaw@thomsonreuters.com

1. LOGGING IN TO WESTLAW

THOMSON REUTERS

Step 1: Open your Internet browser and go to
www.thomsonreuters.com.au | oGt JE
Step 2: Select Westlaw International from the Service list
ONLINE SUBSCRIBER LOGIN &
Step 3: Enter Username, Password and Client ID Sevice [ Westlaw International 18 ™
Username: ith
Step 4: Click LOGIN. o,

Password:

Client ID: 112345
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2. FIND BY CITATION

Use the Find by citation search box to quickly
retrieve a specific document when you know the
citation.

Search Searcn Tew Yeu D 0 SIBAIHS BlkCteD Cnor Sossians = HEd
st alawiring Custer: Hosted By Westlew rduasich [E T ]
wpans. Boost yoer productiity and eficiency) bl * e Lo} |
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To Retrieve a Case or Article by Citation FLFTTEED =

Step 1: Type in a document citation into the

(Al - Runtraks et D irearmationsd Court of Justice | T-1C) D]l uitad Kingeom Reparts | L 8ETS-AL
eg. 1893 1 QB 256 CA - Cosada ] I 0usTa Binaticral Panel Decisicns | HATA-DIE Cluk case Locator | W-chames
:?m:m lﬁ Cluritad Nations Chnoeich | UHCHRONCL [ united Kingdam Statutes | west
L 1 D werid Trade Organization & GATT Panel Decisions | Dl uw statutory Instruments | yx:
L L HTOCEC Cluk Journals & Law B 1
Step 2: Select a jurisdiction from the Soarch for & database: S| Dt s Eli i s .
N . B =] American Sotety of Int] Law Documents | AZIL United States Collection ¢ g
Publication Country drop-down menu e Orese s, Coo TS § P
. H Recent ases b L ALLCASES- N
eg. UK — United Kingdom —],m,oﬂw.. = D Federal otemational Law Fufes | £ e3 P e e e oo oo
ik Wstlyw Ditsctory I Customs Buletin & Decisions | EINT-CUSTR Chapters | FifTuses
e = gf“mxmﬁf"m [CIus Coce of Federal Regutations - Intemational Law
- A i rEarna! i Hion | INT-ITC Sections | ENT-CPS
Step 3: Click Go. 15, Treasury Decisions under Customs Laws | FINETD s Journals and L Raviaws | LENREV-E20

Find by citation text box

Treaties and Intornatienal Materials

Bus, usarcment of st Oiseanh | imeTarun

- United Kingdom Colection

O] merican urispnudence 2d | 2sus

3. FIND BY TITLE

You can quickly retrieve a case when you know one
or more parties’ names by using the Global Case
Law Find by Title search.

To Retrieve a Case

Fﬂ‘ s 1 E Enker ak least one party name: Select Jurisdiction:
Step 1: Click FIND on the blue toolbar then T an e manieat siopd fann W
Global Case Law Find by Title in the [Giobar Come tow ring oy e APOIAL O B CRM F oo Commoieg st

left frame of the Find a Document page

FIND KEYCITE DIRECTORY KEYNUMBERS COURTDOCS SITEMAP

V. INTERMATIONAL

WLI Ganeral

Find a Document (i)

Ginbal Find Overview

.5, WestiawFindBPrint
U5, Find Oerview

Find document by tithe

‘Global Case Law: Australla, Canada, EU, Hong Kong and tha UK

U.5, documants
To find & U.S. document, it is necessary o use Fing b Ho
Copyright € 2010 Thamsan Reuters, | Help

i}
European Union

N thelappropriate databose.

£ mowsan neuress

Step 2: Type one or more parties’ names in -
the text box eg. Manifest Shipping Bt
Step 3: Select the jurisdiction from the Select %

Step 4:

Jurisdiction drop-down menu
eg. United Kingdom

Click Go.

Tip: To find a US case by party name you will need to search within a US database. See section 4 Locating a Database.
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4. LOCATING A DATABASE

There are over 40,000 databases on Westlaw. With thousands of databases to choose from finding the right one can be crucial.
There are several different tools to assist you:

1. CUSTOMISED TABS 2. SEARCHING THE DIRECTORY

Use the Tabs located along the top of the screen
to access different database lists. Users with their Step 1: With the directory page displayed enter the database
own passwords can choose from over 50 different name into the Search the Westlaw Directory
Tabs via the Add Tab link at the top of the page. text box, eg. Fleet Street Reports, and click Search
IP Users can access alternative Tabs via the Site Map.

Step 2: Alist of databases containing all or some of your
search terms will be displayed. Click on the
database name to take you to the Search Screen.

FIND KEY(JTE  DIRECTORY KEYNUMBERS COURTDOCS SITE MAP HELP  [EETEGA
VWestlawv. INTERNATIONAL
Preferences Alert Centre Research Trail
WLI General Subscription 1 | westlaw UK| World Journals | Westlaw International | World News LULERE:]
Westlaw Directory Search the Westlaw Directory:
|fleet street reports |

International Directory =
All Databases

New Databases Westlaw International Subscriptions U.S. Federal Materials

Charige Diractory, Layout General, Regicnal, Topical, News, ... Cases, Statutes, Admin. Mat'l, Rules, ALR International, ...

Make Directory My Start Page Australian Materials International/Worldwide Materials
Cases, Topical, ... M. America, EU, UK, Asia Pacific, ...

Search fora — Canadian Materials Law Reviews and Journals

lwashln_gt_on university law review| | @ (ko e L e PR World Journals and Law Reviews, ...

" Recent Databases }.;..] European Union Materials International Practice Areas

[ Favorite Databases H"i Cases, Legislation, ... International Commercial Arbitration, ...

To access a database, type all or part of a — United Kingdom Materials Business & News

database name or identifier in the Search for a Cases, Legislation, Topical, ... News, Companies, Peaple, Industries, ...

database text box.

To access multiple databases, type up to 10 Hong Kong

database identifiers separated by commas or Civil Procedure {Hong Kong White Book), Cases, Legislation, ...

semicolons in the Search for a database text box.

Westlaw Directory Tips

Copyright © 2010 Thomson Reuters. | Help
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3. BROWSING THE DIRECTORY 4 . SEARCH FOR A DATABASE
You can browse the directory list to locate a database for searching. Use the search for a database text box to locate a specific database
eg. Washington University Law Review. The Search for a database
Step 1: Click on the Directory link text box is available on most pages.
Step 2: Select International Directory Step 1: Type in Washington University Law Review into the
Search for a database text box
Step 3: Click on the hyperlinks to expand and drill down
through the directory structure to locate a database Step 2: Click Go

eg. UK Materials - Legislation
Step 3: Click a database identifier to take you to the

Step 4: Click on the database name to take you to the Search screen.
Search Screen.

Tip: If you choose to access a database(s) outside your subscription, you will incur additional charges. A warning screen will appear
advising you that the database is outside your subscription and asking you if you wish to proceed and incur the additional charge.
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5. SEARCHING WESTLAW

Once you have found a database the next task is to type in your query. Westlaw provides two search methods, Natural Language and Terms
and Connectors, so you can select the search method that is most effective for you.

NATURAL LANGUAGE

A simplified search mode allowing you to enter your query as a
statement, question or a collection of terms in plain English to

retrieve documents.

Retrieves a total of 100 result documents.

Ranks results by frequency, concentration and uniqueness.

Features a “best section” in the part of the document with the
highest concentration of terms.

CONNECTOR

And

Or

Phrase

In the same sentence

In the same paragraph

Root expander

SYMBOL

(space)

/s

/p

RETRIEVES

Search terms in

TERMS AND CONNECTORS

This is the more exact search mode, using Boolean operators to
specify the relationship between search terms, see table below.

Retrieves up to 10,000 result documents.

Ranks the results in reverse date order.

the same document eg. narcotics & warrant

Either search term or both eg. director manager

Search terms appear exactly as in the quotation marks eg. “mens rea”

Search terms in

Search terms in

Retrieves words

the same sentence eg. “unfair dismissal”’ /s damages

the same paragraph eg. interest /p deduction

with variant endings eg. Deduct! Retrieves deduct, deducts, deducting,

deduction, deductible

TAB SEARCHING

Once you log on to Westlaw you will be taken
to a Search screen based on the selected
customised tab eg. WLI General Subscription.
This screen will vary between jurisdictions and
will allow you to run a Quick Search.

Select Natural Language or

Terms and Connectors tab

Type your search query into the

Search box eg. freedom of speech

If required select a date restriction

from the drop-down menu

Check one or more databases

eg. UK Journals & Law Reviews

Step 1:
Step 2:
public interest
Step 3:
Step 4:
available on the screen
Step 5: Click Search.

INTERMATIOMAL

Contant and Display Optisns 5w

WLI General Subseription O

Search Tabs

FIND  WEVCITE O [ECTORY

Fres Online Training

Viest sLaaming Cantsc Laam fime savi
and commnience of your cwn ofice.

Search seufsTos You have© fatatases seiaces oo oo

Tarert & Cemmctors | Nateral Langusge

ng SR H# I the Comhit o

[frezdam of speech publiz inbarest | | “sisien|

Find by citation: i L es s
—_———

| - | | Recers Searches & Locates. =

[ and print

Find usng 3 tamplate
Show Atvanced Optioecs =

Dedinitions:

lc‘“"‘ - "“""“"’*i"l‘ﬁ Treaties and Maverials o L] United Kingdom Collection

Cafing e Wagr's Tax Cicss y ) tntemational Court of Justice | IH1-16) [ 8 United Kingdom Reports | L BITS 5L

e‘“& IO narma minational Parkl Deisions | narTa-nie Duk case Locater | we-casniog

Search for o dotabase:

Recert Databases =
Favorke Databases -
Wiew Westlae Directar:

[Curited Mations Chrodele | uncHRoNoL
i | O workd Trade Grganizgtion & GATT Panel Decisions | winnec
O tnkemational Dconcafs Law Documsnts | 5L

[ united Kingdan Statubes | us-5T
DI UK Statutary Instruments | us-st
DI UK Journals B Law Peviews | uk-ius

) american Society of 1hET Law Documerks | AS6

O Federal intemationalLaw U.5. Code Annatated | FNT.uscs Unitadt Stmans Collaction
[ Federal IntemationalLaw Rules | FINT-RIALS
O cusmoms Buletin & Cheisions | FINT-CUSTE
IO Customs Service Rudifeg Letters | FINT-AuL

[ 1 Facaral and State Case Law Haadnotes
DOlurized States Code Arnctated - Internatio

Sticky Notos:

 fukd a tioks

FINT-SCa
Ll | O intemations Trade Qornission | FINT-1Te DJus Code of Federal Regulations - Intematid
DJu.s. Treasury Decisiohs under Customs Laws | FINT.TD

EINT-CFR
.S, Department of Sfate Dispateh | [ us Journals and Law Reviews | Lawmey-af

[ anerican Jurisprudence 2d | ssous

Select up t

0 10 databases — — Add Connectors and Expanders Arrow

Tip: To display a list of Connectors and Expanders click on the Show Advanced Options link.
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6. NAVIGATING THE RESULTS

After you have run a search on Westlaw your results are displayed in split-page view. The left frame displays the number of documents retrieved
and the citations for each within the Results List tab, as well as a Related Info tab. The text of the document is displayed in the right frame.

Note: The results below represent a natural language search for the terms freedom of speech public interest.

Use the navigation tools located at the bottom of the page to move through the result documents.

Click on the number beside the
citation to view the document.

Full Screen List
Edit Search | Locate in Result

WeStaw. INTERNATIONAL

Westlaw Australia

Result List
100 Docs

Result Options

Click the Related Info tab to link to Analysis of Highlighted
citing cases, related briefs, secondary materials Search Terms
and KeyCite citator materials relating to the

result document displayed in the right frame.

‘WLI General|Subscription

Related Info

E

r;ELEDI T0 PRINT, EMALL, ETC.

1. L.C.L.Q. 1996, 45(2), 253-270
International & Comparative Law Quarterly

Freedom of speech: is it the primary right?.

Click to display
Full Screen View

FIND KEYCITE DIRECTORY KEYNUMBERS COURT DOCS SITE MAP HELP  EEITTR

Preferences Alert Centre Research Trall

Westlaw UK | World Journals | Westlaw International | World News Add a Tab

& D = D v
—

Freedom of speech: is it the primary right?
L.C.L.Q. 1996, 45(2), 253-270
(Approx. 11 pages)

#258 This characterisation of the law of the United States is incomplete and somewhat crude. The First Amendment jurisprudence [
which has flourished since the end of the First World War is complex and sophisticated. It has many§ nuances. Not all speech is
accorded the same value: political speech carries more constitutional weight than commercial speech (that is to say, advertising}

or than pornography. There are subtle distinctions drawn in relation to other interests which are to be weighed against freedem

of speech. The context of the speech is taken into account. Speech in a military environment is not necessarily as free as it

would be in an academic environmant. Yet any examination of the recent decisions on the First Amendment plainly shows that it is
only the most compelling public interast that may override freedom of spaech--and there are very faw intarests which would

be regarded as sufficiently compelling. Although compating public interests are considered, “ordinarily paramount weight would

be given to the public interest in freedom of communication”. This was the conclusion reached bl Mason CJ in a recent

Sydney Kentridge 22
Australian case upon an analysis of both American and Australian law.

— 2. I.C.L.Q. 1996, 45(2), 253-270
International & Comparative Law Quarterly

IV. HAS ENGLAND FALLEN BEHIND?

Freedom of speech: is t the primary right?. JUDGED by the measura of the legal protection given to freedom of speech in the United States, Efjgland seems to have fallen
Sydney Kenlridge behind. Although, as Lord Goff said, freedom of speech (as a legal right) has existed in England pr¢bably longer than in any other
country in the world, we are no longer in the lead. Ought we to be trying to catch up? Many lawyerg and many journalists would
[] 3.LC.L.Q. 1991, 40(3), 583-606 say so. But before we agree let us ask two preliminary questions. The first is: why do we recognisq the value and importance of
International & Comparative Law Quarterly freedom of speech? That is not a difficult question to answer on the pragmatic level. Three main olfjectives have been identified
e donols e o andl Shiemn Dac e both by judges and by writers on jurisprudence. One of them is that freedom of speech encourageq the self-fulfilment of
g;ﬁ;s‘z;::f“m’a“a” approaches compared. individuals in society. The toleration of a range of ideas, no matter that they are unpopular or even|hurtful, fosters the personal

development both of those who express the ideas and of those who receive them. A second is thatftruth is likely to emerge from
the free expression of conflicting views. This was the outlook of Mr Justice Holmes (fellowing John Etuart Mill), who saw truth

= 4. P.L. 1988, Summer, 212-231
Public Law The indirect regulation of speech: a
time and a place for everything. Rabinder Singh

emerging in a market place of ideas. In words which still resound after 75 years he said: 23

When men have realised that time has upset many fighting faiths, they may come to believe even nore than they believe the very
foundations of their own conduct that the ultimate good desired is better reached by free trade in ifleas--that the best test of truth

[] 5.S.L.T. 1997, 27, 221-225 is the power of the thought to get itself accepted in the competition of the market.
Scots Law Times Fundamental rights in
national law. Colin R. Munro *259 The third {and to me most practically important) purpose which freedom of speech is designgd to serve is the integrity of
democratic government, which requires that opinion and information about those who govern us of who would wish to govern us
] 6.Comms.L.2009, 14(6), 173-183 are available to the electorate. Mason CJ has summed it up by saying that the purpose of protecting the free flow of information,
"~ Communications Law Somsthing rotten in the ideas and debate is to equip the electors to make choices, the elected to make decisions and therepy to enhance the efficacy of
state of English libel law? A rejoinder to the representative government.24
clamour for reform of defamation. Andrew Scott
It is surely material then when weighing the right of freedom of speech against other interests to ask which of the purposes W
] 7.LC.L.Q. 2000, 49(1), 131-165 described is served by the freedom claimed. Instead of starting with the assumption that the right fo freedom of speech is prima ;-;
s | fagisentitled to paran] i iy oe i he ahove-mantigned ournoees ic corved b neech |

International & Comparative Law Quarterly The
alers A i and foreign libe

on between American

n Term u

Best [ Bl poc 1 of 100 [ Tools 0

[
Click on the Term arrows to The Best arrows only appear in Natural Click on the Doc arrows to Tools Menu

display the next or previous Language searching. Click to display the display the next or previous
occurrence of the search term. section of the documents with the best document in the result list.

concentration of your search terms
(highlighted in red).

7. PRINTING, EMAILING AND DOWNLOADING

You can choose to send documents retrieved in Westlaw to a printer, an e-mail address or you can download documents to a word-processing file.

Step 1: Click one of the desired icons from the top of the =[EL ouIck  [Fhy
result document EoIrRINT =) PRINT [ EMAIL DOWNLOAD M OTHER
| | |
Step 2: Verify or change the selection from the options I | |
provided eg. Current Document, Result List (All), Result List ) ' . ) .
(Selected), Selected Documents or All Documents Prints Displaysa  Displaysa  Displaysa  Displays a
current selection of  selection of  selection of  selection of
Step 3: Click Print, Send or Save to print, e-mail or download document print options email options save options other delivery
the document. options
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8. REFINING A SEARCH

EDIT SEARCH
To return to your original search to modify the entire query use the Edit Search Westlaw. INTERNATIONAL

option.

Step 1: Click Edit Search [ Result List
100 Docs
Step 2: Add or remove search terms and/or limit the number of rmmml'fm e 'mcate RERIE

databases selected

WLI General Subscription

Result Options »

Step 3: Click Search.

>
-

LOCATE IN RESULT
When a search retrieves too many documents use Locate in Result to search

r SELECT T0 PRIMT, EMAIL. ETC.

o M 1.I1.C.L.Q. 1996, 45(2), 253-270
within the results. T International & Comparative Law Quarterly
Freedom of speech: is it the primary right?.
Sydney Kentridge

Step 1: Click Locate in Result
] 2.LC.L.Q. 1996, 45(2), 253-270

. . . International & Comparative Law Quarterly
Step 2: Add the additional terms in the Query box using connectors and Freedom of speech: is It the primary right?.

expanders eg. “conflicting rights” and click Locate SpEIAip

] 3.LCL.Q. 1991, 40(3), 583-606

Step 3: To edit or cancel your Locate, select Edit Locate or Cancel Locate International & Comparative Law Quarterly
. . Freedom of speech and contempt of court: the
to retrieve your orlgmal search results. English and Australian approaches compared.
Sally Walker

9. FIELD SEARCHING

Almost all documents on Westlaw are composed of several parts called Fields. In a journal document for example, the title, citation, publication,
body text and author are each considered a separate field. Rather than searching the entire document, you can restrict your search to one or
more of these fields. Doing so saves time and is an effective method for refining a search.

To locate articles where copyright appears in the Title (Tl) WESHLEW, INTERNATIONAL FIN0 KEVCITE  DIRECTORY  KEYNUMBERS = SITE HAP E&
Field in the UK — Journals and Law Reviews database . ;
. Preferences  AlertCentre  Research Trail

complete the following steps: S
Subscription 0 | Westlaw UK | World Journals| Westlaw 3 Add a Tab

. Search
Step 1: Locate the UK-JLR database using one of the

Selected Databases Change Database(s) | Notices | Tips

methods outlined in section 4 of this guide
United Kingdom - Journals and Law Reviews (UK-JLR) @

Step 2: Select Title - TI() from the Fields drop-down
Terms & Connectors Natural Language
menu . — -
| Search:| Ti{copyright)
. . Thesaurus
Step 3: Type Tl(copyright) into the Search box Term Frequency
Step 4: |If required select a date restriction from the BRECE ST BT IoCatES B
Dates drop-down menu ) = 5
Dates: | Unrestricted |+
. [ | ess: | setect an option 1)
Step 5: Click Search Westlaw. 'Selectan Option |
Add con Citation - CI() F Help ¥
iR | Prelim - PR — .

The Fields drop-down list displays all available fields for —Tzommem . o b Thays
ource -

the selected database — double clicking will insert that Author - AU()

field into the Search box. Ingéx -T_fu(\fn

i THOMSON REUTERS

Scope Button

Tip: To identify what fields are available in a database click on the Scope button and go to the Searching & Fields section.

¢ THOMSON REUTERS



10. TOOLS MENU

Once a document is displayed on the screen you can select
an option from the Tools menu to:

e Copy the document text along with the citation reference.
® (o to a specific page of a print publication.
e |imit display to specific fields in a document.

Copy with Reference

Step 1: From within a document select the text you want
to copy

Step 2: Click on the Tools link and select Copy with
Reference then click GO. The text will be
displayed in a new browser window.

Step 3: Click Copy

Step 4: Paste the text into your word-processing

document. The text will appear in the document
along with the citation reference.
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11. BROWSING THE TABLE OF CONTENTS

The Table of Contents service allows you to browse selected databases available in Westlaw. It contains the table of contents for legislation,

treatises and commentaries from various jurisdictions.

To browse the Table of Contents to locate the UK
Gambling Act 2005 complete the following steps:
Step 1: Click SITE MAP located in the blue toolbar and
select Table of Contents (Legislation & Treatises)
Step 2: Select a jurisdiction eg. United Kingdom

then Statutes, then Acts of the UK Parliament
Step 3: Select G then locate the Gambling Act 2005
CHAPTER 19 to display a list of Parts

Step 4: Select Part 2 The Gambling Commision, then click
on S 20 to display the section in a Link Viewer
window, click Maximize for full screen view.

Table of Contents
Fulected Databases
Civil Procediare - TOC (UKCP-MULT) ()

Tabée Of Contents  Urited Kirgdom > Civil Procedure

FINOD KEYCITE CIRECTOMY KEYNUMBERS COUNT 0OCS

——
STE AR

Sanreh

Crange Databaces) | Tios.

£l The White Book from Swest and Maxmell
- Section A - Chil Procedure Rules 1550
1 Saction B - Miscellanecus Practice Directions and Practice Statements
- Saction € - Pre-Action Protocols
- Section 0 - Procedursl Guides
| Section E - Table of Time Limas
B Saction F - Glossary
B Saxtion 1 - Court Guices
&l Section 2 - Speciskist Procesdings
) Section 3 - Other Proceedings

Bl Section 5 - Buropesn Jurisdiction

Bl Sertion & - Adminkstration of Funds, Property and Affsirs

- Section 7 - Cows and Livigi 7
B Section 8 - Lmiation

B Sention § - Jurisdictional and Procedural Legislation

- Section 10 - Court Fees

1 Saction 11 - Gwarricing Objective of CR

# Section 12 - CPR: Application, Amendments and Interpretation
1 Section 13 - Rights of Audience

- Saction 14 - Alternative Dispute Reschation

[satection(n): nnnmlnnrumumwnmmqnunpumnm

- Section 4 - Supreme Court of the United Kingdom and Judicial Committes of the Privy Ceuncl

EEERE

|- .

ili

FOR EDUCATIONAL UST ONLY
Unbed Kirgdom Statte 2085 € 19P% 35 31

FWET & MAXWILL URITED KINGOOM Lis 1K FORCE

PR
UK SEatubes Crown Copyrag

rrsaber of Her Ma Statier e,
Ir=d0cn dutn: Sutamber L. 3007 (04 Aalyss Tad for Conmancament
trformztnng

¥ 33 Prowisian of fachties for ganbing
(1] & paran commits n Mz if b prevides fheibtio for ganbling
i

{a) ar axcepion (2o [3) apples. o
B B exeeption previded far By any of the k) i

|
Retrieve, Print and Search links

Section in Link Viewer

Tip: To Search or Retrieve & Print from the Table of Contents place a check in the corresponding box and select one of the links

at the bottom of the page.

12. HELP & ASSISTANCE

Technical Support Call Digital Support 1800 110 009 or email askwestlaw@thomsonreuters.com

Training Support Call 1800 020 548 or email LRA.Trainers@thomsonreuters.com

Customer Support Call 1300 304 195 for account inquiries.
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