LEGAL ONLINE Quick Guide

1. LOGGING ON TO LEGAL ONLINE

Online Subscriber Login 6
Go to www.thomsonreuters.com.au LOGIN
senvies [ Legal Online )
1. Select Legal Online from the Service list. &>
2. Enter Username and Password and click LOGIN or Usemame: | 1234567890 EHMM
IP users click IP_users click here. Password: l.......... I
Note: Need help with your password? Contact Digital ) save password m
IP usaers cick here RSS
Support on 1800 020 548.

2. LEGAL ONLINE HOMEPAGE

The Legal Online homepage features the following elements.

Enter terms to search Select a Content Type link to Product related Default
multiple Legal Online browse and search a product Lawbook link Announcements Menu Bar
products (eg Trainers Tips)

Home | Lawbook | Tegged items | Research Tr i | Preferences | Feedback | Help | Log Out

Current Awareness Encyclopaedia

Product List@ Search @ Announcements
Lgoamw:
Content Type

S e L Welcome to Legal Online

 Casos # FirstPoint 200/2009

@ Commentaries ] The Laws of Austrata e A s
[#] Curront Awarenoss # Austratan Logal Journals Index m.::-mmm‘ﬁ?&m
[ Encyclopaedia ¥ Oniine Commentaries provides: effective navigation to key products single
# Journals tesearch trails and tagged floms fist...

A
News (@ Help & Support
. Contral West barri inted i ital Support
NaW: s Lol ?;'uamsm;umnwnm
22112009
Nswmmem gos, has P of Orange barrister Michael Allen 1o the bench of the: Tralning Support
NSW Local Court. Mr said Mr Allen had as a logal in country NSW and in Sydn... Cick to display training sorvices.
CPA Australia signs with UK-based CIMA User Guldes
Clck to view full Est of guides.
2112000
CPA Austrakia has announced a historic i the world's leading b tha Ch Institute of Torms of Usa
Management Accountants (CIMA), based in the United Kingdom. CPA Australia president Alox Malioy said CPA Australia's mut... Click to view Terms of Use
Review of Royal Commissions Act s A
2112009
Federal Atorney-General, mm the Law Relk
reviow the Royal Ac11902. Th ine 8 range of matiers including whethet in some inquinics o...
Digital Support 1800 020 548
Copyright 2009 Thomson Routers (Prafessional) Australia Limitod ABN 64 0S8 914 668 | Privacy Policy | Torms of Use THOMSON REUTERS
|
Choose to display the Product List by News provides free daily access to Support services
Content Type or Subject Type to locate selected Alert24 items

a product for browsing or searching
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3. LOCATING A PRODUCT

Use the Product List to drill down through the table of contents to locate a product to search or browse. There are two different display options to
choose from — Content Type or Subject Type.

By default the products are listed under 5 main Content Types (Cases, Commentaries, Current Awareness, Encyclopaedia, Journals) the display of
which will vary based on your current subscription.

To Locate a Product Content Type Subject Type
1. Select Contgnt Type or Subject Type by clicking the Product List @ Product List®@
relevant radio button.
2. Click the + plus sign to begin drilling down to locate a List products by: List products by
: ®content Type O Contem Type
product (eg Encyclopaedia or Research). OSubjoct Type @ Subject Type
3. Click the product title (eg The Laws of Australia) to * Cases = Research
display a search form and browseable table of # Commentaries . mm_,m Indax
contents. [# Current Awareness : FirstPoint
Online Commentaries
= Encyclopaodia * The Laws of Australia
. The Laws of Australia g -
el # Banking and Finance
* Bankruptcy & Insolvency Law
¥l Buikiing and Construction

You may also select one of the Content Type links located at the top of the page. Content links provide quick access to the most frequently used
products such as FirstPoint, Commentaries, Alert24, The Laws of Australia and Australian Legal Journals Index.

LEGAL ONLINE

Home | Lawbook | Tagged Bems | Fesearch Trail | Prelerances | Feadback | Help | Log Out

Current Awareness

Journals

4. SEARCHING LEGAL

ONLINE

With Legal Online you can choose to conduct a multiple product search, free text search and/or field search.

MULTIPLE PRODUCT SEARCH

On the Legal Online homepage enter your search terms into the Search box to run a free text search across the products to which you subscribe.
Only products available in the new user interface that you subscribe to will be listed. These may include: FirstPoint, The Laws of Australia, Online
Commentaries, and the Australian Legal Journals Index.

1. Enter search term(s) into Search @ Search Results
the box (eg “proceeds of
crime’). "proceeds of crime'|
FirstPoint 409 documents
2. Deselect product g
. Deselect products you _»E The o Auatraka The Laws of Australia 123 documents
do not want to search. ™ Australian Logal Journals Index Australian Legal Journals Index 140 documents
g Online Commentaries Online Commentaries 501 documents
3. Click Search.
[ search | A
Go back to main page

4. The Search Results will display the number
of documents found next to each product.

- 5. Click on a product title to display a hitlist.

Digital Support 1800 020 548

THOMSON REUTERS



FREE TEXT SEARCHING

Use free text searching to construct a query across all fields within a document. Enter term(s) into the free text search box and click Search to display
a list of relevant documents which contain your search terms. Search term connectors may be used to specify the relationship between terms.

To conduct a Free Text Search

1. Begin by selecting one or more products from the Product List or clicking on one of the Content Type links (eg Commentaries).
2. Enter term(s) into the Free Text Search box (eg sound recording®).
3. Click Search.

Note: The default connector is AND.

Select a Content Type link to The Content Type links displayed
access a product (eg FirstPoint in the toolbar will vary based on
and full text Cases) your current subscription

LEGAL ONLINE Homa | Lawbook | Tagged ams | Research Trail | Prafarences | Fesdback | Help | Log Out

Enter search term/s into
one or more Fields and
g Criminal Law Delined Toms click Search

& Costs (Case Caation g 141 CLAITS.

THOMSON REUTERS

I V
The Table of Contents Click to access a To select one or more
may feature some or all of Lawbook product products to search click on
the following; A-Z buttons, specific search form the Product/Titles check list
Find search, browseable buttons
titles and an [i] Scope
button

FIELD SEARCHING

All documents in Legal Online are composed of several parts called Fields. In a commentary document for example, legislation title, jurisdiction,
commentary, full text legislation, case citation, case name and defined terms are each considered a separate field. Rather than search the entire
document (eg free text search), you can restrict a search to one or more of these fields. Doing so is an effective method for refining a search.
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5. NAVIGATING THE RESULTS

After you have run a search in Legal Online the Hitlist contains the following information and features.

In the example below the results are displayed for the search sound recording* in the Law of Intellectual Property: Copyright, Design and
Confidential Information product from the Commentaries service.

Current Search is displayed

at the top of the Hitlist

LEGAL ONLINE

New Search and
Edit Search Links

Use Refine Search to narrow the
scope of your search (eg internet)

Edit, Tag, Print, PDF
and Email tools

Home | Lawbook | Tagged herms | Rasearch Trall | Praterances | Feedback | + s | Log Out

eT Y — Dasign Inkoemasin, of Itstectual Property
To Print or Tag a record Cotniniinsh
123 .93 5495 Noxt >
from the Hitlist use the o — D) e e B AT
Print and Go method ::"""‘ L Product & Logisation Sacton sisdeton

& Pan 1 - Overarching Themes.

 Pan Il - Copyright and “Noighbouring

& Part il - Oshor Rights Alied 1o Capyrght
| g Pan V- Designs.

 Pan V — Confideniai intormation snd the

Protoction of kdoas.

 Pan V1 - Copyright

3 Pan Vil Public Lending Right

& Pan VIl = Crown Copyright

& Pant (X = Gircuit Layouts

 Pan X - Designs

(See Section 9)

[ Sony Music Enteriainmant (Aust) Lid v University of Tasmania (No 1) (2003)
L

* Lawol

apady: i

[Z) TCN Channel Nine Pty Ltd v Metwork Ten Pty Lid (2002}
1 Disikin
* Lawol

Py e

deamatic,

! Universal Music Australia Pty Ltd v Cooper [2005)

Law Information

* Lawol > Chagtor

4 Pan Xl

Click the document title

to display

Click Next to browse
results

o Ol Py Ltd v Sharman Licanse Holdings Lid (2005)

SeETI—
Pan Xli - EC Directives x
Informaticn
5 Pan Floports i e CAe OGS gl
5 Pan XA~ Lawol opaty: hagior
b | Australian Tape Assn Lid v C:

Law of iglectual Property: Copyright, Design and Conficential Infermatien
= b o pirty Disks g = Gt Diceat >

Showing documants fram 1 10 § of 10tal 471 hits
123..93 6495 Noxi =

Digital Support 1800 020 548
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6. REFINING A SEARCH

When a search retrieves too many documents use the Refine Search to enter an additional term or terms.

New Search | Edit Search | Refine Search [hmmt

and Confidential Information

Current Search = Free Text: sound recerding, Books: Law of Intellectual Property: Copyright, Design and Cs C

Eveam=

If a search did not retrieve relevant documents you can modify the search using the Edit Search link or the (E] button

located in the top right corner of the page.

Note: To clear the search and start again click New

Search.

Digital Support 1800 020 548
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7. PREFERENCES

The Legal Online service has been designed to meet the needs of different types of users within an organisation. Individuals can configure their
access using a feature called Profile to manage these configuration options.

Using Profile you can access your Research Trail and Tagged Items list. You can also customise your display options such as the number of results

per page, set hit highlighting to single or multiple colours, select to display Austlii links to legislation, adjust the content, style and frequency of Alert24
email alerts and much more.

To setup a Profile you need to enter an email address.

Click Preferences located in the default menu bar.

Click setup profile to display the Create or Edit profile page.

Enter your e-mail address into the E-mail box, and click Use Personal Profile. This will display the Profile options.
Select the required options and click Save Preferences.

o~

Enter Email address here Preferlences

LEGAL ONLINE Homa | Lawbook | Tagged tems | Ressarch Trall | Praferences | Fesdback | Heip | Log Out

Switch Profila
Product List
List products by: Create or edit profile
© content Type Create a naw profila, or edit an existing ons, by antaring your e-mail :
O subiect Type
Research Emai: | ]
il o
Banking and Finance
Use default profile
Bankruptcy & Insolvency Law )
9 Buiding and Construction Use dataut profile, instaad of personal profile:
F Commercial =TT
B Gorperalians

Bl Unreported Judgments
F¥l Workers Compensation Law

Digital Support 1800 020 548
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8. SAVING A SEARCH OR DOCUMENT

The Tagged Items link displays your saved results and saved document records. This is useful for returning to a previous list of results or to a
specific document at a later date. To save you must first setup a profile (see Preferences).

TAGGING A DOCUMENT RECORD

You are able to save a document by selecting it from the hitlist or from within a document record.

1. Place atick in the corresponding check box(s) from the hitlist.
2. Select Tag from the drop-down list.
3. Click Go, this will send the document title to the Tagged Items list.

123...222324 Next >
 Print | 3] (o) Shawing documents from 1 o 20 of total 471 hits

it A Legisiation Section  Jurlsdiction
wr—oomy Music Enteftalnment (Aust) Lid v University of Tasmania (No 1) (2003)
Law of Intellectual Froperty: Copyright, Design and

= Law of Intallectual Property: Copyright, Design and Confidential Information > Gase Digest > Chapler 2 - Enforcement of intallactual
property rights

Alternatively when viewing a document record click the Tag Item button 3 to send to the Tagged Items list.

TAGGING A HITLIST —]
From the Hitlist click the Tag Results button () to send to the Tagged Items list. @ @
 ——
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TO VIEW TAGGED ITEMS

Click the Tagged Items link from the default menu bar. This will display a single unified tagged items list featuring the Legal Online services you subscribe to.

Tag List
(Print_ 3] (Go) Click to
 #  ltem Title Content Type Date Tagged ¥ <— sort by date
Click D1 xmawona s A Lty tpay T o ucton Contactsin Austela > arzions > . PEymentior Gommentaries t6122008 159 tagged,
1o view ———p» O 2 Mabov Queensland (No 2) Cases 16/12/2008 11:20 content type,
document #  Result List Contant Type Date Tagged ¥ item title
1 1 Search [Free Text: "joint ventures’] Cases 16/12/2008 12:25
Click ] 2 Search [Free Text: joint venture"] Cases 16/12/2008 11:32
torun —— 1 3  Search[Free Text: “insider trading’] Cases 4/08/2008 09:48
search O 4  Search [Free Text: "insider trading”, Tla Title: Insurance and Income Security] - hits: 4 Encyclopaedia 1/08/2008 10:49
) 5  Search [Free Text: "insider trading"] - hits: 38 Commeniaries 1/08/2008 10:47
T 6  Search [Free Text: "insider trading”] - hits: 63 Encyclopaedia 1/08/2008 10:46
1 7 Search [Free Text: "insider trading"] Cases 1/08/2008 10:45
#  Book View Pages Content Type Date Tagged ¥

e |f you have not setup a Profile you will need to do this first before using the Tagging functionality. See Preferences.
e To Print or Delete items from the list place a check in the corresponding box, select Print or Delete from the drop-down menu and click Go.
e Tagged ltems remain in the list until you delete them.

9. PRINTING

With Legal Online you can choose to print your search results list, a document record or multiple documents.

TO PRINT A HITLIST OR DOCUMENT RECORD

Use the Print or PDF buttons located in the top right corner to print a Hitlist or Document record (ie the screen you are currently viewing).

1. With the Hitlist or Document Record displayed click the Print or PDF button.
2. Select Print or (Open then Print for PDF). @ E 5<)

Note: The Hitlist is set at 20 results per page. To change select the Preferences link.

PRINT AND GO Print & PDF buttons

Use the Print and Go feature to print multiple document records from the “hitlist”.

123..222324 Noxt>
CPrimt (810 Go) Showing documonts from 1 1o 20 of total 471 hits
0 i 4 Logisiation Soction Jurisdiction

vammmmﬂum
: Copyright, Design and Confidential information
+ Law of Ineliectual Propeny: Copyright, Design and Confidential information 3= Case Digest » Chapter 2 ~ Enforcement of intellectual property rights.

Place a tick in the corresponding check box(s) from the hitlist.
Select Print, or PDF from the drop-down list.

Click Go.

Select Print or (Open then Print for PDF).

N

Note: The full document record will be printed.

10. HELP & ASSISTANCE

Technical Support call Digital Support 1800 020 548 or Email LTA.Digital.Support@thomsonreuters.com
Training Support call 1800 020 548 or Email LRA.Trainers@thomson.com
Customer Support call 1300 304 195 or Email LTA.Service@thomsonreuters.com
LQGw-1.0 JAN2009
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