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FIRSTPOINT QUICK GUIDE 
 

FirstPoint is Thomson Reuter’s case research hub providing access to case references, citation, history, and digest 
information.  All case material is classified to a detailed classification scheme.  Using this classification you can 
browse, and locate information on legal topics. 
 
1. Browsing the Classification List 
 
Browsing allows you to drill down through the subject titles to display a list of cases.  Simply click on a title to display 
all relevant classification subheadings in that title and the relevant cases.  
 
Example 1: Banking and finance > Banks > Liabilities of banks > Mistake 
 

Click Cases to 
access FirstPoint 
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Edit, Tag, Print & 
Email Hitlist h

 
 
 
 
 
 
TIPS: 
• By default the Hitlist is sorted chronologic
• Use the Refine Search box search to nar

Click on the subject 
to expand and 
display a list of 
cases classified to 
that subject area 

The bullet points
relevant points of 
case click to displ
cases like this 
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ally.  Click Case title, Citation or Jurisdiction to change the display. 
row the scope of a search. 

Status Symbols alert you 
to the litigation history of 
the case 

Click on the 
citation or PDF 
link to display 
the case 

 list the 
law in a 
ay more 
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2. FINDING CONCEPTS IN THE CLASSIFICATION LIST 
 
Use the Find box to search for terms within the classification list.  
 
Example 2: To locate the terms double insurance 
 
 

 

Step 1: Enter term(s) into 
the box and click Find 

 
 

 

Step 3: Click on any of 
these to display a list of 
cases 

Step 2: A list of 
classifications containing 
that term(s) highlighted will 
be displayed 

 
TIPS: 
• Use the breadcrumb trail as a reference to your location within the classification. 
• Keep the Find search simple. 
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3. SEARCHING 
 
There are two search options available in FirstPoint – Free Text and Field Searching. 
 
Free Text Searching 
Enter term(s) into the Free Text Search box and click Search to display a list of relevant cases. Search term 
connectors may be used to construct a search. To view a list of these click on the Free Text Search field label. 
 
Example: To find FirstPoint records containing the terms “fitness to plead”  
 

Step 1:  Enter the terms “fitness to plead” into the Free Text Search box and click search. This will find case 
records where the terms appear as an exact phrase.  

 

 

Enter your 
search 
term(s) into 
the Free Text 
Search box 
and click 
Search 

Enter search 
terms into one or 
more fields.   
 
Dropdown lists 
can be used to 
narrow the scope 
of a search. 

 
 

Field Searching 
This will restrict the search to one or more of the specific fields within a FirstPoint record. For example to restrict 
your search to a particular jurisdiction and find if there has been any new cases added or updated in the last 60 
days follow the below steps: 
 
Example: To search for Commonwealth cases on dangerous driving in the last 60 days. 
 

Step 1: Enter dangerous driving into the Free Text Search box  
Step 2: Select Commonwealth from the Jurisdiction dropdown list  
Step 3: Select Last 60 days from the Case Updates dropdown list, click Search. 

 

TIPS: 
• When selecting an option from the Case Updates dropdown list records which have been added and updated 

within that timeframe (ie 60 days) will be displayed. 
• To view help on a field click the field name. 
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4. The FIRSTPOINT Hitlist 
 
The FirstPoint Hitlist contains the following information and features: 

 
 
 
 
 
 

 

Current Search is 
displayed at the top of 
the Hitlist 

Print and Go.  
See method 
below 

Use Refine Search to 
narrow the scope of 
your search 

Use the buttons to Print, 
Tag, PDF or Email the 
Hitlist  

The bullet points display 
the Digest classification 
click the link for a ‘more 
like this’ search 

Click the citation 
or PDF to display 
the full text 
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The Case Name appears 
shaded grey at the top of 
each result in the Hitlist.  
Click to display the case 
record  
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IPS: 
 The list of Cases are displayed by default in date order.  
 The Tag, Print and Email tools located in the top right hand corner of the screen will print and tag the 

Hitlist/Results only.  The Email option will insert the url for this page into an email.  The recipient will need to 
be a FirstPoint subscriber to view the page link. 

rint and Go 
se the Print and Go feature to print or tag multiple FirstPoint records from the “hitlist”. 

Step 1. Place a tick in the corresponding check box(s) from the hitlist 
Step 2. Select Print, PDF or Tag from the dropdown list 
Step 3. Click Go 

ote: The full record will be printed.  This may include the following information - the case details, digest summary, 
tigation history, cases citing, cases cited, legislation judicially considered, words and phrases judicially considered 
nd noted in journals. 
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5. FIRSTPOINT RECORD 
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Edit, Tag, Print or Email 
the case record 

Select a quick link to navigate the record 

Click Next or Previous 
Hit to move through the 
Hitlist 

Search terms 
appears 
highlighted in 
yellow 

Digest 
classification 

Case 
digest 
summary 

Cases 
Citing 

Click the 
Case 
Name to 
display the 
FirstPoint 
record 

Click the 
Case 
Citation or 
PDF link to 
display the 
full text 

 

Cases 
Cited 

Click Next or Previous 
Hit to move through the 
Hitlist  
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